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HHOJOXEHUE
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1. O0mue moJI0KeHu.

1.1. IlomoxeHme o mepcoHaNbHBIX MAaHHBIX padorHmkoB [I'BYK KO «KOHB
uM.B.I'.benunckoro» (manee — IlomoskeHue) pa3pabOTaHO B COOTBETCTBHH C
TpynoBeim konexcoMm Poccuiickoit ®enepanyy, @DenepanbHBIM 3aKOHOM OT
27.06.2006 Ne 152-®3 «O mnepcoHambHBIX IAHHBIX» W HHBIMA HOPMATHBHBIMU
IIPaBOBBIMU aKTaMH.

1.2. IlonoxeHueM oOmpenensieTcs TNOPSAOK TIIOMYyYEHWs, CHCTEeMaTHU3aIluH,
UCIIONIb30BaHUs, XPAaHECHUS U Iepeladd CBEACHMM, COCTaBISIOIINX IEpPCOHAIbHBIE
nannele pabotHnKOB [ BYK KO «KOHB um. B.I".bemunckoroy.

1.3. IlepconanbHble OaHHBIE paOOTHHMKA - Jr0Oass WHQOpPMAIUs, OTHOCALIASACT K
KOHKpETHOMY paOOTHHMKY M HEOOXOoaumasi B CBSI3U C TPYJOBBIMM OTHOILICHUSIMU.
CeeneHust O II€pCOHANBHBIX [JAHHBIX pPaOOTHHUKOB OTHOCSTCS K  YUCIY
KOH(DUICHIIMATHHBIX (COCTABIAIOIINX OXPaHIeMYIO 3aKOHOM TaifHYy ).

1.4. Ilpu onpeneneHuM oObeMa M conuepKaHUSA 00padaThIBAEMBIX MEPCOHAIBHBIX
JTaHHBIX paboTomaTenb MODKeH pykoBojcTtBoBaThcs KoHctutynuein P®, TK PO u
UHBIMU (e/iepalbHBIMU 3aKOHAMHU.

2. l'IOJ]yqune NNEPCOHAJIBHBIX JaHHBbIX

2.1. Wcroynuxom wuHpopmanuu 000 Bcex IEPCOHATBHBIX MTaHHBIX pPabOTHUKA
ABIIIETCSI HEMOCPENCTBEHHO paboTHHK. Eciu nepcoHanbHBIE [NaHHBIE MOXKHO
MONYYUTh TOJBKO Y TPEeThedl CTOPOHBI, TO PaOOTHHWK JOJDKEH OBITH 3apaHee B
NUCbMEHHON (GopMe yBeoMIIeH 00 3TOM U OT HEro JIOJDKHO OBITh IIOJNYy4YeHO
IMMCBMEHHOE coryiacue. PaGoromaTtens 00s3aH COOOIIMUTH pPaOOTHUKY O LENsX,
IpeAroJaraéMbIX UCTOYHUKAX M CIOCO0aX IOIydeHHs IIePCOHAIBHBIX JaHHBIX, a
Takke O TIOCTENCTBUSIX OTKaza pabOTHMKA [NaTh IMCBMEHHOE corjlacMe Ha HX
IOy YeHHeE.



2.2. Ilpy moctyruieHHMM Ha pabOTy NPETEHIEHT 3aIlOJHSET aHKEeTy, B KOTOPOH
YKa3BIBAET CIIE/IYIOLINEe CBEICHUA O cebe:

-OD1.0.;

- TIOJT;

- IaTy POKJI€HUS;

- IACTIOPTHBIE JTAHHBIE;

- CHUJIC,;

- UHH;

- PEKBU3UTHI OAaHKOBCKOI'O CYETa;

- CEeMEUHOE II0JINKEeHHE;

- HallM49ie MHBATUIHOCTH;

- HaJIM4ue JeTel, ux JaThl POXKIEHUS;

- BOMHCKYIO 00SI3aHHOCTB;

- MECTO KMTEJIbCTBA M KOHTAKTHBIN TeIe(oH;

- 06pazoBaHue, CIIeLNATIEHOCTD, KBAIU(DUKAIIHIO;

- CTPaxXxOBOM CTa)k pabOThI M CTaX PabOTHI IO CIENHUATEHOCTH;

- IpeAplayIIre MecTa padoThl,

- (haKT IPOXOXKIECHHS KYPCOB MOBBIIIICHUS KBaTH(DUKAIIHH;

- HaJM4ue IpaMoT, OraromapHoCTel;

- BOJUTENECKOE YIOCTOBEPEHUE ([JIs1 BOOUTEIS aBTOMOOMIIS ).

2.3. PaGoronmarenr He BmpaBe TpebOOBATH OT IPETEHAEHTA IIPEICTABICHIUS
UHQOPMALUU O IONUTHYECKUX W PEIUTHO3HBIX YOEKICHUSX, O YaCTHOM JKU3HU.
2.4. Ilpu 3aKIIOYEHUW TPYJOBOIO JIOTOBOpa JHMIO, IMOCTyHarollee Ha paboTy,
IIpeNbIBISET JOKYMEHTEl B COOTBETCTBUM CO cTaThEM 65 TpymoBoro kogekca PO.
2.5. Paboromatens uMeeT TIpaBO IPOBEPSATH JOCTOBEPHOCTh  CBEJICHUH,
npencraBnsgeMsix pabotaukom. [lo Mepe HeoOXomMMOCTH paboTOgATEIh HCTPEOYET Y
paOoTHMKA JONOJHUTENbHbIE CBEISHWS W JOKYMEHTBHI, ITOATBEP)KIAOLIre
JIOCTOBEPHOCTH 3TUX CBEAECHUU.

2.6. llpu odopmienun pabOTHHMKA CICHHATUCT 10 KagpaM 3arloNHSIOT
yHuumpoBanHylo dopmy T-2 «Jlmunas kaprodka paGOTHHKa» H (GOPMUPYIOT
JUYHOE IEN0, KOTOpOe XPaHMUTCA B OTHeNe KaJpOB U OTBEYAET 3a BEJEHUE JTUIHBIX
Ie.

2.7. JIOKyMeHTBI, IOCTYIAIOU[MEe B JIMYHOE MAEN0, XPaHATCA B XPOHOJOTUICCKOM
MIOPSIIIKE.

3. XpaHeHne NEePCOHAJBHBIX JAHHBIX.

3.1. JIluunsle nena xpaHsaTcs B OyMaXXHOM BHE B IAIKaX C OIHUCHIO JTOKYMEHTOB,
IIPOHYMEpPOBaHHBIE II0 CTpaHulaM. JIMyHBIEe Aeia HaxoJsTcs B OTAele KaapoB B
CIICIIMaNbHO OTBEJCHHOM mkady, of0ecreynBaromeM 3aUTY oT
HECaHKIMOHUPOBAHHOI'O JOCTYIIA, ¥ PACIIOIararoTcs B ajlhaBUTHOM IOPAIKE.

3.2. JluuHble pnena pPerucTpUpyrOTCS B JKypHale ydeTa JUYHBIX JeJ, KOTOPBIH
BEJIeTCS B DJICKTPOHHOM BHJE U Ha OyMa>XHOM HOCHUTEJE.



3.3. Ilocie yBOnbHEHHS PaOOTHHKA B JIMYHOE JENIO BHOCATCS COOTBETCTBYIOIIVC
JIOKYMEHTHI (3asBjieHue pabOTHHKA, IPHKa3 O PaCTOPXKEHHU TPYNOBOrO JOroBopa,
Ip.), COCTaBIIETCS OKOHYATEeNbHAs ONUCh M JIMYHOE [ENI0 TMepefaercs B apXuB
YUPEXKICHUS Ha XPaHEHUE.

3.4. B oTmene KaapoB KpoMe JIMYHBIX Hell CO3HAIOTCS W XPaHATCS CIEAyHoIIne
JIOKYMEHTEI, CO/IepIKalllie IepCOHANbHEIE TaHHbIE PAOOTHHKOB:

- TPYAOBBIE KHUXKKH;

- NOAJIMHHMUKYA M KOIIMH IPUKa30B (PaclopsDKeHU) 110 Kaapam;

- TIPUKA3bI T10 TUYHOMY COCTaBY;

- MaTepHalbsl  aTTecTalldii ©  IIOBBIMICHWUS  KBalu(UKauil  pabOTHUKOB,
- MaTepHalbl BHYTPEHHUX paccleoBaHui (aKThl, JOKIHbIE, IPOTOKOJLI U JIp. );

- KOIMHM OTYETOB, HAIpPaBIsSE€MBIX B TOCYAapCTBEHHBIE OpPraHbl CTATHCTHKH,
HAJIOTOBBIE MHCIIEKIINH, BBIIIECTOSAIINE OpraHbl yIPaBISHUS U IPYTHE YIPEIKICHHMS.
3.5. IlepconanpHble aHHBIE PaOOTHUKOB TaKXKe XPAHITCS B DJIEKTPOHHOM BHIE Ha
JIOKaNbHOM KOMIIBIOTEpPHOM ceTH. JlocTym K DBIeKTpOHHBIM 0a3zaM [IaHHEIM,
colepIKaIum IIepCOHAIbHEBIS JaHHBIE PabOTHHKOB, oOecrieynBaeTcs
JBYXCTylleH4YaTol cucremod maposed. [lapomu ycranaBnuBaeT OTHeN(CEKTOP)
aBTOMaTU3allud  OWONMOTeKW, 3aTeM OHM  COOOIAIOTCS  HHIUBUAYATBHO
COTpYIHUKAM, UMEIOIIUM JIOCTYH K IIEPCOHANBLHBIM JaHHBIM paOOTHUKOB.

3.6. JlupexTop M 3aMeCTUTENIM JUPEKTOpa OCYIIECTBISIOT OOIUN KOHTPOIE
coOIIofieHs] paOOTHUKAMU Mep IO 3alllUTe MEPCOHATBHBIX JaHHBIX, 00ECIIeYnBaET
O3HAaKOMJICHHE COTPYJHHUKOB II0JI POCINCH C JIOKATHFHBIMU HOPMATHBHBIMUA aKTaMH,
B TOM 4HCle C HacTosmuM llonoxxeHuem, a Takxke HCTpeOoBaHHE C PabOTHHKOB
00513aTeIBCTB O Hepas3TiIallleHHH TePCOHaTBHBIX TaHHBIX.

4. locTyll K NEePCOHAIBHBIM JAHHBIM.

4.1. JlocTynl K IEpCOHANBHBIM JaHHBIM paOOTHHKOB UMEIOT:

- IUPEKTOP;

- 3aMECTHUTENH TUPEKTOPa;

- paOOTHHUKY IIAaHOBO-3KOHOMUYECKOTO OT/IeNa;

- CIELUAIMCT I10 Kaapam;

- OTZIeJ CBOJTHOTO y4eTa ¥ KOHTPOJIA (OTHEN CTATUCTUKH );

- PYKOBOJWTENM CTPYKTYPHBIX TMOJApa3ieNeHuid (TOJIBKO K JIAHHBIM CBOEro
OoApa3AeieHus ),

4.2. JlocTyn CHEUMaIUCTOB JpYIMX OTHENOB K II€PCOHAJIBHBIM JIaHHBIM
OCYIIECTBIISIETCSI Ha OCHOBAaHMM IHCBMEHHOI'O pa3pelleHus] IUPEeKTOopa WU
3aMECTHUTENS TUPEKTOpa.

4.3. KommpoBaTe # JenaTh BBIIUCKM II€PCOHANBHBIX J@HHBIX pPabOTHUKOB
pas3pelraeTcss UCKIIOYUTEIBHO B CIIy)KEOHBIX IEeNAX U C MHCEMEHHOrO pa3perIeHus
JIAPEKTOpA.



5. O6paGoTka NEepCOHAJBHBIX JaHHBIX PA0OOTHHKOB.

5.1. PaboromaTens He HMeeT IpaBa NOJNy4aTh X 0OpabaTeIBaTh IMEPCOHATbHBIE
JlaHHEIe PabOTHHKA O €r0 PacOBOM, HAIIMOHAIBLHON MPUHA/IEKHOCTH, IOTUTUIECKUX
B3TNIAAAX, PEIMIHMO3HBIX W OGHIOCO(CKHX YOSKIEHHUSK, COCTOAHHU 3H0POBBA,
paTAMEON xm3HE (4. 1 cr. 10 ®enepansHoro 3akoHa Ne 152-@3). B ciydasx,
HENOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHUH, B COOTBETCTBIM
co crateéit 24 Konctutyuuu P® pabortomarens Bipase MOMydaTh U oOpabarbiBaTh
JaHHBIe O YaCTHOMU >KU3HU pabOTHUKA TOJIBKO C €0 IMMCEMEHHOI'O COIIACHS.

5.2. O6paboTka IepCOHANBHBIX JAaHHBIX PAOOTHUKOB paboToaaTeneM BO3MOXHA Oe3
UX COIVIacusl B CIly4asiX, KOTJia:

- IEPCOHAJIBHBIE IAHHBIE SBISIFOTCS OOIIENOCTYITHBIMU;

- IIepCOHAJIbHBIC JaHHBIE OTHOCSTCS K COCTOSHHIO 3I0pOBbS pPabOTHHKA, HX
obpaboTka HeoOXoauMa ISl 3aIIUTHl €ro XKW3HH, 3J0POBBS WM MHBIX >KU3HEHHO
B2)XHBIX UHTEPECOB APYIHX JUL U NONyYEeHHE coriacusi pa0OTHUKA HEBO3MOJXKHO;

- 00paboTKa TepCOHANFHBIX JaHHBIX HEOOXOauMa Ui YCTAHOBIECHHS WA
OCYLIECTBICHHUs IIpaB MX CyOBEeKTa WIM TPeTbUX JHUI JHOO B CBI3U C
OCYILECTBIICHUEM IIPABOCY IUS;

- 00paboTka TEpPCOHANBHBIX MJAHHBIX OCYIIECTBIISIETCS B COOTBETCTBHH C
3aKOHONaTenbCTBOM P® 06 ob6opoHe, o 0€30MacHOCTH, O IIPOTHBOACHCTBUH
TEPPOPU3MY, O TPAHCIOPTHONU OE30IIACHOCTH, O MPOTHUBOJACHCTBUH KOPPYIIHH, 00
OIIEPaTUBHO-PO3BICKHON JEATEIBHOCTH, 00 MCIIOJIHUTEIBHOM IIPOM3BOJCTBE, C
YTOJIOBHO-UCIIOIHUTENBHBIM 3aKOHOAATeNbCcTBOM PD;

- 00pa0oTKa TIEePCOHANBHBEIX [aHHBIX OCYIIECTBISIETCS B COOTBETCTBHM C
3aKOHOJATeIbCTBOM 00 00s3aTelbHBIX BHIAX CTPAaXOBaHMS, CO CTPaXOBBIM
3aKOHOJATEILCTBOM;

- II0 TpeOOBaHMUIO IIOJJHOMOYHBIX TOCY/JapCTBEHHBIX OpPraHOB - B CIydasx,
IIPelyCMOTPEHHBIX (eflepaTbHBIM 3aKOHOM.

5.3. O6paboTka nepCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBILITHCS HUCKIIOYUTEIHHO B
HeJsIX o0ecredeHus COONI0ICHUS 3aKOHOB MIIM WHBIX IIPaBOBBIX aKTOB, COMEHCTBHUS
paboOTHHUKAM B TPYAOYyCTPOUCTBe, OOydeHUM U MPO(HEeCCHOHATHEHOM IIPOIBIDKEHUH,
obecriedeHyst TMIHON 6e30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJHUYECTBA U Ka4ecTBa
BBIITOJTHAEMOM pabOThl M 00SCIICYCHNS COXPAHHOCTH HMYIIECTBA

5.4. Ilpu npuHATHM pEelIeHUH, 3aTparuBaloIuX HHTepeChl pabOTHUKA, paboTOIaTelNb
He KMMeeT MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX TAHHBIX, IIOJYYEHHBIX O HEM
UCKIIOYUTEIPHO B  pe3ysibTaTeé WX AaBTOMATHU3UPOBAHHOW OOpabOTKH WM
3JIEKTPOHHOTO MOJIy4YeHHS.

5.5. 3ammra TEepCOHANBHBIX MJaHHBIX pabOTHMKA OT HEIMpPaBOMEPHOro HX
UCTIOJIB30BaHUS, YTpaThl oOeclieynBaercs paboTojaTesieM 3a CUET ero CpejicTB B
IIOpsIIKE, YCTAHOBJICHHOM (efiepalbHBIM 3aKOHOM.

5.6. Bo Bcex ciaydasx oTkaz pabOTHUKAa OT CBOMX ITpaB Ha COXPAHEHHUE U 3alIUTy
TalHBI HEIEHCTBUTEIICH.

5.7. JIua, nMeronye JOCTYII K IIEPCOHAIBHBIM JaHHBIM, IIOAIMCHIBAIOT I"IpI/IKa:z'o
HepasrialleHny ePCOHAIBHBIX JaHHBIX.






